City of Salem
REQUEST FOR BID

BID # J-49
 Conference Room Tables and Chairs
Bid Conditions, Specifications and Requirements

1.   This bid request is solicited to the General Public and a contract will be awarded pursuant to the rules set forth in Chapter 30B of the Massachusetts General Laws and subject to approval of the Mayor of the City of Salem, Salem, Massachusetts.

2.   The envelope containing the bid and required information must be sealed and marked with bidder's name, description of bid, bid number and date of opening. The Bidder must sign the bottom of the Bid Cover Sheet, as well as the attached Bid Form, if any. 

3.   All bidders must sign the enclosed attestation clause regarding Massachusetts State tax returns and certificate of non-collusion and submit it with their Bid.

4.   A bidder may correct, modify, or withdraw a bid by sealed, written notice clearly marked as a correction, modification, or withdrawal and received in the Office of the Salem Purchasing Agent prior to the time and date set for the bid opening.

5.   Additional contract conditions and requirements applicable to the procurement are incorporated in Exhibit A, attached hereto.

6.   Failure to respond to this bid, either with prices or by returning a "no bid" response, will result in the bidder not automatically receiving bid materials for similar bid requests.

7.   Bid quotations must be made on the Bid Form, if any, and show the net delivered cost to the City of Salem on the front of the Cover Sheet. 

8.   At the time and place fixed for opening of bids, the City will cause to be opened and publicly read aloud every bid received within the time set for receiving bids, irrespective of any irregularities therein.  Bidders and other persons properly interested may be present, in person or by representative.

9. Payment shall be made for the furniture Thirty- (30) days after acceptance of the furniture and receipt of a reasonably detailed invoice.

10.   The contract will be awarded within 15 days of the date of the bid opening to the responsive and responsible bidder with the lowest Bid Total.

11.      Information accompanying any item on this bid request which references a supplier's catalog part or order number, or gives a trade name or a brand name, or which may be reasonably implied from the descriptions thereof, was furnished by the City in order to establish their standard for quality and or performance of the product and not to limit participation by any bidder. The Purchasing Agent, as Chief Procurement Officer, finds that for said item there is a sufficient number of suppliers in the marketplace, such that a suitable number of competitive prices can be obtained as a result of this bid request, not withstanding the specifications which may be read as proprietary in nature.

12.
The Bid package must be delivered or sent and received at Office of the Purchasing Agent, 120 Washington Street, Salem MA 01970 prior to the time and date of bid opening.  

13.
All Bids shall be complete, factual, and signed by an authorized officer of the Bidder’s company on both the cover page and the attached Bid Form (if any).  The Purchasing Agent may reject any bid, which is not properly signed, not according to prescribed form, incomplete, or otherwise contrary to instructions.

14.
The Bidder must fill in all unit prices and provide all the information requested in this bid.  

15.
All information provided by the Bidder must be typewritten.

16.
Any questions regarding any aspect of the Bid must be communicated in writing to the Purchasing Department.  It is in the bidder’s best interest to address these questions in writing as soon as possible to allow for a complete response by the City.  All questions must be received at the Purchasing Agent’s office no later than Five (5) days prior to bid opening. All written responses to questions will be forwarded to all vendors who receive the request for bids. 

17.
Any furniture proposed other than what is specified must be at least equal in function, quality, durability, ease of use, and performance. The City of Salem shall be the sole judge of whether the furniture proposed by the Bidder meets the specification of this Bid.

18.
There must be no assignments to third parties unless expressly agreed to in writing by the City of Salem

19.
The City is exempt from all taxes.

20 The specifications, terms, conditions, and detailed requirements will become part of any contract that results from this bid request.

21.
TRAINING: None required
22.
INFRINGEMENT

The successful bidder shall defend any and all suits and hold harmless the City of Salem, its officers, agents, employees, assigns and successors in interest from and against any and all liability claims and costs including attorney’s fees arising from third party claims regarding ownership of any patented process.  The successful bidder, at its own expense, shall obtain rights to the patented process to make it non-infringing to ensure the required delivery schedule is met, as set forth in the Bid Documents.
23.
LIABILITY
The successful bidder shall defend any and all suits and assume all liability for the use of any patented process including any device or article forming a part of the apparatus or any appliance furnished under the awarded contract.

The City of Salem reserves the right to reject any and all bids, or to waive any informalities in the bidding process, if deemed in the City’s best interest.

FAILURE TO COMPLY WITH THE ABOVE CONDITIONS AND REQUIREMENTS OR ANY ATTACHED SPECIFICATIONS WILL BE JUSTIFICATION TO REJECT ANY BID AS INCOMPLETE.

Conference Room Furniture Specifications
Tables

Rectangular Flip Top Table with cherry laminate tops and particle board backing. Locking casters

(34) 24” wide  x 60” long x 29” height

(12) 24” wide  x 72” long x 29” height

Half round tables with cherry laminate tops and particle board backing. Locking casters

(4) half round tables with 24” wide x 29” height

(100) Ganging Connectors for latching tables together

Chairs

(100) Heavy duty square back chairs. 

Stackable

Black finish

Cloth fabric (color TBD)

18”wide x 18” deep x 17 ½ height

Cost will include all furniture delivered and installed at the North Shore Career Centers of Lynn and Salem

Fifty percent of the furniture will be delivered to the North Shore Career Center of Lynn and fifty percent

 will be delivered to the North Shore Career Center of Salem.
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