                                                                                                                                                                     INSTRUCTIONS TO BIDDERS
ARTICLE 1 – BIDDERS REPRESENTATION

1.1       EACH General Bidder (hereinafter called “Bidder”), by presenting a bid for                   consideration by the City of Salem, represents that:

            a.       The Bidder has read and understands the entirety of the Bid

                      Documents and the bid is made in accordance therewith.

            b.       The bidder is familiar with the conditions at the site(s) at which the work is                               

to be performed and all special requirements set forth by the City of Salem for this work.
1.2                  Failure of a Bidder to so examine the Bid Documents and to consider site conditions shall not relieve him of any obligations under the bid as submitted.

ARTICLE 2 – PREQUALIFICATION OF GENERAL BIDDERS

                        N.A.          
ARTICLE 3 – REQUESTS FOR INTERPRETATION

3.1       Bidders shall promptly raise the issue of any ambiguity, inconsistency or error which they may discover upon examination of the Bid Documents, the work site, or any other conditions which apply to the work.

3.2       Bidders requiring clarification or interpretation of the Bid Documents shall do so only by written request to the Architect. All written requests received four days prior to the Bid Opening date, or earlier, shall be considered for response.
3.3       Requests as properly presented which, in the opinion of the City, require an interpretation, correction or change in the bid Documents shall be responded to in the form of an Addendum to the Bid documents. No oral instructions shall be considered binding upon the City of Salem unless confirmed in writing by addendum. Such Addendum shall become part of the Contract.

3.4       Addendum will be issued to parties on record at the Office of the Purchasing Agent as having been issued the Bid Documents. Addendum may be mailed, issued by FAX or by hand to Bidders, as determined by the City of Salem to be the most expeditious method for distribution.  A copy of any Addendum as issued will be on file at the Office of the Purchasing Agent and with the Architect.
ARTICLE 4 – EXAMINATION OF SITE

4.1       The present  ramp is available for viewing by perspective bidders at 370 Essex Street, Salem, MA., during daylight hours Monday through Friday. All questions shall be submitted to Robert D. Farley, Architect at 978-356-2183.                                                                                                                                                         

ARTICLE 5 – PREPARATION OF BIDS

5.1       Bids shall be submitted on the “Form for General bid”  as furnished separately with the bid documents. Separate Forms for Bid are furnished by the City of Salem , the same forms as appear in the Bid Documents shall not be removed from the bound Bid Documents. Altering the Form for Bid as supplied may result in disqualification of the Bidder.

5.2       All blanks on the Bid form shall be legibly filled in using ink, or typewritten. Items which do not apply to the Bidder shall be completed as follows:  “N/A” or “Does not Apply”.  

5.3       Where indicated on the Bid Form, dollar amounts shall be expressed in both words and figures.  If discrepancies between the two, the written amount in words shall govern.
5.4       In the event of discrepancy in the Bid Documents, the Bidder shall carry in his prices the larger quantity, the better quality, or most expensive item called out. Items which may not be called out with specific detail, but are required for proper installation of product in the manner or style otherwise set forth or specified, shall be supplied at no cost above the Contract price, as if it were called for in detail.

ARTICLE 6 – SUBMISSION OF BIDS

6.1       Each General bid shall be contained in a sealed envelope with the required bid security, and marked with the bidders name and address clearly marked on the outside, with the title of the Bid as well.

6.2       Bidders are solely responsible for having their bid time stamped in the Office of the Purchasing Agent on or before the date and times set forth below, in order to be read and considered for award.

6.3       Bids from General Contractors:

            General bids are due at the Office of the Purchasing Agent, City Hall,  120 Washington Street, Salem, MA. 01970 until 10:00AM, prevailing local time,  Wednesday, October    , 2008. 
ARTICLE 7 – BID SECURITY

7.1       All bids shall be accompanied by bid security in the form of a certified, treasurers or cashiers check, drawn upon a responsible bank or a bid bond in a form as set forth in the Bid Documents with a surety company qualified to do business in the Commonwealth of Massachusetts, each in the amount of five percent (5%) of the total bid price , payable to the City of Salem.

7.2        Bank checks used for the bid security shall be clearly marked on their face as to the type of instrument tendered to the City. Failure to have a bank check marked in a clear fashion shall be cause for rejection of the bid, if the type of instrument is not readily apparent when examined at the bid opening by the city Purchasing Agent.
ARTICLE 8 – WITHDRAWAL OF BIDS

8.1       Upon written request tendered to the Purchasing Agent at any time prior to the time upon which bids will be publicly opened, a party may retrieve a bid previously tendered.  Such bid may then be withdrawn or resubmitted.
8.2       The prices shall be held firm for thirty (30) days, subsequent to the General bid opening date, as provided under M.G.L. c. 149,  44A(3).

ARTICLE 9 – AWARD

9.1       The general Contract will be awarded to the lowest responsible and eligible Bidder as provided under M.G.L. c. 30,  and further subject to review by the City of Salem in accordance with Mass. Regulations concerning contractor prequalification cited at 810 CMR 4.00 et. Seq.

ARTICLE 10 – TAXES AND FEES

10.1      The  City of Salem is exempt from payment of the Massachusetts Sales Tax. The contractor will receive a Certificate of Exemption upon commencement of the work under this Contract.

10.2      The General Contractor shall include in their General Bid Price as presented the   full cost of all permits required to conduct the work.

             A schedule of such fees is available at the Office of the Building Inspector.

             General Bidders are to take notice that the cost of certain permits are calculated on project cost; for the purpose of this bid this cost shall be the Contract Price as awarded.
ARTICLE 11 – PERFORMANCE AND PAYMENT BONDS

11.1       A Performance Bond, each in such a form as prescribed in the Bid Documents, as more fully described in Mass. General laws Chapter 30,  and issued by a firm properly licensed in the Commonwealth of Massachusetts, shall be furnished to the City prior to the signing of the Contract, by the General Contractor who shall be awarded the work.  These bonds shall be drawn for Fifty Percent (50%) of the Total Contract Price as awarded.

ARTICLE 12 – SUBSTITUTIONS                                                                                                          
12.1       Reference in the contract documents to any product, material, equipment or type of construction by name, make, catalogue number or other identifying symbol shall be interpreted as establishing a standard of quality and shall not be construed as limiting competition in any manner. 

ARTICLE 13 – TIME FOR COMPLETION

13.1       All work on this project shall be completed in 21 calendar days after Notice to Proceed, including Saturdays, Sundays and legal holidays, as further provided in the General Requirements of the Specifications.

             Refer to Section 01010, Time of Completion, for penalty which may be assessed for failure to complete the work in time.
                                                          END OF SECTION    
