CITY OF SALEM, MASSACHUSETTS

Kimberley Driscoll
Mayor

December 6, 2018

Honorable Salem City Council
Salem City Hall
Salem, Massachusetts 01970

Ladies and Gentlemen of the City Council:

I am very pleased to appoint Cynthia Nina-Soto, of 6 Laurent Road, to the Scholarship and
Education Committee, to complete the remainder of a three-year term originally filled by Joseph
Salerno, to expire June 1, 2019. I hope you will join me in thanking Mr. Salerno for his many
years of dedicated service to this committee, our community, and the youth of Salem.

Ms. Nina-Soto earned her degree in business administration from Salem State and today owns
her own real estate brokerage. In her professional work, Ms. Nina-Soto has been focused on
helping first-time homebuyers and Latino families especially. She is deeply committed to
building a strong community here in Salem. Ms. Nina-Soto is the President-elect of the North
Shore Association of Realtors and will make a strong addition to the Scholarship and Education
Committee, especially as the committee works to broaden its messaging and fundraising efforts.

I strongly recommend confirmation of Ms. Nina-Soto to the Scholarship and Education
Committee. We are fortunate that she is willing to serve our community in this important role and
lend her time and dedication to this board.

Very truly yours,

fi. Bt/

Kimberley Driscoll
Mayor
City of Salem



CITY OF SALEM, MASSACHUSETTS
Kimberley Driscoll
Mayor

December 6, 2018

Honorable Salem City Council
Salem City Hall
Salem, Massachusetts 01970

Ladies and Gentlemen of the City Council:

Enclosed herewith is a request to accept a donation from Linda Tull for One Thousand Nine Hundred
and Fifty Dollars ($1,950.00) to fund a dedication bench. These funds will be deposited into the Park
and Recreation Department Donation Fund 24061-4830.

In order to accept the donation, approval must be given by both the Mayor and City Council. I ask that
the members of the City Council join with me in accepting these funds to be used to support the Park
and Recreation Department.

Very yours,
Yo Pl
Kimberléy Driscoll
Mayor

Salem City Hall — 93 Washington Street — Salem, MA 01970-3592 Ph. 978-745-0595 Fax 978-744-9327



CITY OF SALEM

In City Council,

December 6, 2018

To accept the donation(s) listed below totaling One Thousand Nine Hundred and Fifty Dollars

($1,950.00). These funds will be deposited into the account listed below in accordance with
the recommendation of Her Honor the Mayor.

From: Fund Name Org/Obj Amount
Linda Tull — Dedication Bench Park & Rec 24061-4830 $ 1,950.00
Total

$ 1,950.00




CITY OF SALEM, MASSACHUSETTS
PARK, RECREATION & COMMUNITY SERVICE
401 Bridge Street, Salem MA 01970
Tel. (978) 744-0180/(978) 744-0924

Kimbetley Driscoll
MAYOR

Trish O’Brien
Superintendent

November 30, 2018

Dear Mayor Driscoll:

I am writing to request the acceptance of a $1,950 donation written to the City of
Salem for a historic dedication bench from Linda Tull. To be deposited into Park
& Recreation Donation account of 24061-4830.

Sincerely,

Trm

Superintendent

Park, Recreation & Community Service



CITY OF SALEM, MASSACHUSETTS
Kimberley Driscoll
Mayor

December 6, 2018

To the City Council
City Hall
Salem, Massachusetts

Ladies and Gentleman of the Council:

Enclosed herewith is a request for an appropriation of Thirty Thousand Dollars
(830,000.00) from the “Receipts Reserved” funds listed below to the Department of

Public Services Burial Account (14112-5383).

FROM TO
2430-4800 R/Res Sale of Lots  14112-5383 DPS Burial
2431-4800  R/Res Sale of Vaults 14112-5383 DPS Burial

Total:

AMOUNT
$20,000.00
$10,000.00

$30,000.00

This appropriation is necessary to purchase burial boxes for burial services for cemetery.

I recommend passage of the accompanying Order.

Kimberley Driscoll
Mayor

Salem City Hall — 93 Washington Street — Salem, MA 01970-3592 Ph. 978-745-9595 Fax 978-744-9327



CITY OF SALEM

In City Council,

Ordered: December 6, 2018

That the sum of Thirteen Thousand Dollars ($30,000.00) is hereby appropriated from the
Receipts Reserved funds listed below to the Department of Public Services Burial Account
(14112-5383) in accordance with the recommendation of Her Honor the Mayor.

E From ‘ To ‘ Amount
2430-4800 R/Res Sale of Lots 14112-5383 DPS Burial 20,000.00
2431-4800 R/Res Sale of Vaults 14112-5383 DPS Burial 10,000.00

Total 30,000.00




CITY OF SALEM, MASSACHUSETTS

DEPARTMENT OF PUBLIC SERVICES
5 JEFFERSON AVENUE - FACILITY LOCATION
98 WASHINGTON STREET - MAILING ADDRESS
SALEM, MASSACHUSETTS 01970
TEL. (978) 744-3302
Fax (978) 744-6820

DAVID KNOWLTON P.E. DKNOWLTON@SALEM.COM
DIRECTOR OF PUBLIC SERVICES

KIMBERLEY DRISCOLL
MAYOR

November 13" 2018

The Honorable Mayor Kimberly Driscoll
City of Salem

93 Washington Street

Salem, Massachusetts 01970

Subject: Burial Service for Q1FY19

Dear Mayor Driscoll,

We respectfully request an appropriation of funds in the amount of Twenty Thousand, ($3 0,000.00) from
the following account:

2430-4800 Sale of Lots  $20,000.00
2431-4800 Sale of Vaults $10,000.00

to be transferred in to the Public Service Burial Services Line 14112-5383. This appropriation will allow
for the burial services and operations for the second quarter of Fiscal Year 2019.

lly yours,

Dawvid Knowlton
Director of Public Services

Cec: Laurie Giardella
File Copy



CITY OF SALEM - Finance Department
Free Cash, W & S R/E, R/Res & Budget Transfer Request Form

From: Y5 (JQ_M/LE Wf &\JA}M’ t\ ,\LPJ\Q

Department Departni¢nt Head Authorizing Signature Date

Budget or R/R Budget Amt: ‘é’“

Transfers l‘“Hl?/l55%3 Desc: %Wfﬂ_ﬂ _SQV\/)Ulg Balance: 0[}000'0‘)

(Org/Object)

Budget Amt:

=
From : lHE’(\/Q%OO Desc: SC{,@ﬂOpM}'g Balance: 5(0}2(,6%.00

(*Note - Please include letter to Mayor for Transfers from different Personnel & Non-personnel lines)

Current Balance in Receipts Reserved Fund Above (if applicable) - $ Date:

Budget Amt:
Free Cash or To: Desc: Balance:

Retained Earnings (W/S) (0Org/Object)

Please circle one

Amount Requested: $| 2 O 000 * o0

Revsn aesmsy [ 0L 15 D1 Veloysd Buria | Bt /spric
v bwined S o109 hru,ww«/

For Finance Department and Mayor’s Use Only:

- Budget Transfer Mayor Approval City Council Approval

Free Cash Appropriation — City Council Approval — Gen Fund $

Free Cash Balance

R/E Appropriation ~Water §$ _ RJ/E Appropriation Sewer §
R/E Balance R/E Balance
\/ Receipts Reserve — City Council Approval $ [)\O M VO
R/Res Find Balance ’)/\S @
Raise & Appropriate Other /_) A

’Xd\lw{k

/‘mance irector

Recommendation: Approved Denied

Completed: Date: By: CO# JE#: Transfer #:

Public\departments\finance\forms\Suppl & Budget Transf Req Forms.doc Revised 2.4.15




CITY OF SALEM - Finance Department
Free Cash, W & S R/E, R/Res & Budget Transfer Request Form

From:m’ (‘M‘lﬂ’\ \ W H}]L}!lﬁ

Department / Department Head Authorizing Signature Date '

Budget or R/Res i ) Budget Amt: ,@/
Transfers To: |4l 2, 53%3 Desc: g 1 6(,0 S\DJ’WCQS Balance: Y] } noh 00

(Otg/Object)

Budget Amt:

£~
From : 7*"}5!/4’%00 Desc: gmﬁj) OC Um)H'S Balance:es) 32 Zﬁ[[y ,37

(*Note - Pleasc include letter to Mayor for Transfers from different Personnel & Non-personnel lin

Current Balance in Receipts Reserved Fund Above (if applicable) - $ Date:

Budget Amt:
Free Cash or To: Desc: Balance:

Retained Earnings (W/S) (Org/Object)

Please circle one

Amount Requested: $ 10), 000 100 /SW\/IUK

Reason (&Speciﬂc) 4L;\J VQJU\ fb\) OIU\M C/I/UQ_/Q- l/wV!O\,o tﬁ Oy‘e_g %)/_
wAno X S UVIASY B (g Wy

(

For Finance Department and Mayor’s Use Only:

Budget Transfer Mayor Approval City Council Approval
Free Cash Appropriation — City Council Approval — Gen Fund §$
Free Cash Balance
R/E Appropriation —-Water $ ) R/E Appropriation Sewer $
R/E Balance R/E Balance
\/Receipts Reserve — City Council Approval $ 3 32,076, 53 9
R/Res Fand Balance
Raise & Appropriate oter /) . y
Recommendation: Approved Denied M _
f7‘ance Dirf?tf)r
[
Completed: Date: By: CO# JE#: Transfer #:

Public\departments\finance\forms\Suppl & Budget Transf Req Forms.doc Revised 2.4.15




CITY OF SALEM, MASSACHUSETTS
Kimberley Driscoll
Mayor

December 6, 2018

To the City Council
City Hall
Salem, Massachusetts

Ladies and Gentleman of the Council:

Enclosed herewith is a request to transfer Four Hundred and Forty-Seven Dollars and
Fifty-Seven cents ($447.57) for the Police Departments Fiscal Year 2018 invoices to be
paid from the Fiscal year 2019 Police budget as listed below.

Department Vendor Amount
Police OT/Holiday/Stipend/Differential =~ $447.57

This order is necessary to cover the costs to pay OT/Holiday/Stipend/Differential from
the Fiscal Year 2018 Police budget. Per MGL Chapter 44 Section 64 which allows for a
municipality to pay for prior fiscal year invoices using current fiscal year appropriation
by two-thirds vote of the City Council.

I recommend passage of the accompanying Order.

Very truly yours,
Kimberley Driscoll
Mayor

Salem City Hall — 93 Washington Street — Salem, MA 01970-3592 Ph. 978-745-9595 Fax 978-744-9327



CITY OF SALEM

In City Council,

December 6, 2018
Ordered:

Per MGL Chapter 44 Section 64 which allows for a municipality to pay for prior fiscal year
expenses using current fiscal year appropriations by two-thirds vote of the City Council we
request the sum of Four Hundred and Forty-Seven Dollars and Fifty-Seven Cents ($447.57) of
outstanding Fiscal Year 2018 Police Department salaries are hereby allowed to be paid from
the Fiscal Year 2019 Police budget as listed below in accordance with the recommendation of

Her Honor the Mayor.
[ Department Description Amount |
Police OT/Holiday/Stipend/Differential $ 447.57

Total $ 447.57




City of Salem, Massachusetts
Police DBepartment BWeadquarters

CHIEF OF POLICE
MARY E. BUTLER

November 13, 2018

Mayor Kimberley Driscoll
City Hall

93 Washington Street
Salem MA 01970

Re: Retro pay FY18
Dear Mayor Driscoll:

I would like to request retroactive pay for two officers, Sean Whitaker and Max Zirin. They completed
dive team certification on February 28, 2018. Due to an oversight, a personnel action form requesting
the specialty stipend be added to their pay was not completed. Attached is a spreadsheet with the retro
breakdown for their specialty stipend, night differential, overtime and holiday pay, which they are owed
from the prior fiscal year.

These funds would have been paid from the following accounts:
12101-5131 (overtime) - $73.90
12101-5136 (holidays) - $12.05
12101-5154 (specialty stipends) - $346.14
12101-5156 {shift differential) - $15.48
Total - $447.57
Due to the fact these expenses occurred from the prior fiscal year, we are requesting the amounts be

paid from the general fund.

__ Sincerely,

o,
Mary E. Bufler-
Chief of Pdlice

SALEM POLICE DEPARTMENT ¢ 95 MARGIN STREET * SALEM. MASSACHUSETTS 01970 « 978/744-2204
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CITY OF SALEM, MASSACHUSETTS
Kimberley Driscoll
Mayor

December 6, 2018

To the City Council
City Hall
Salem, Massachusetts

Ladies and Gentleman of the Council:

Enclosed herewith is a request to transfer One Hundred and Fifty Thousand Three
Hundred and Three Dollars and Twenty-Five Cents ($150,303.25) from the “Retained
Earnings — Water/Sewer Fund” account (6000-3120) to the Engineering accounts listed

below.

Org/Obj Description Dept Description Amount
600032-5251 Utility Service Rep & Maint Engineering Sewer Replacement on Herbert Street  $150,303.25

This transfer is necessary to fund the costs for the emergency sewer replacement on
Herbert Street.

I recommend passage of this accompanying order.

Sincerely,

Kimberley Driscoll
Mayor

Salem City Hall — 93 Washington Street — Salem, MA 01970-3592 Ph. 978-745-9595 Fax 978-744-9327



CITY OF SALEM

In City Council,

December 6, 2018
Ordered:

That the sum of One Hundred and Fifty Thousand Three Hundred and Three Dollars and
Twenty-Five Cents ($150,303.25) is hereby appropriated from the “Retained Earnings —
-Water/Sewer Fund” account (6000-3120) to the Engineering accounts listed below in
accordance with the recommendation of Her Honor the Mayor.

| Org/Obj Description Dept Description Amount

Utility Service Rep &
600032-5251 Maint Engineering  Sewer Replacement on Herbert St 150,303.25

Total 150,303.25




CITY OF SALEM

_ SALEM, MASSACHUSETTS
 ENGINEERING DEPARTMENT
98 WASHINGTON STREET, 2"° FLOOR

SALEM, M 01970
. . Phone: (978) 619-5673
Kimberley Driscoll Fax: (978) 745-0349
Mayor
DAVID H. KNOWLTON, P.E.
CiTY ENGINEER / DPS DIRECTOR
November 27, 2018
To: Dominick Pangallo, Chief Administrative Aide to the Mayor
From: David H. Knowlton, P.E., City Engineer / DPS Director
RE: Request to Appropriate $150,303.25 from Water/Sewer Enterprise Retained
Earnings

This memo has been prepared to request a transfer of funds from the Water/Sewer Enterprise Fund
Retained Earnings to 6000-600032-5251 Utility Service Repair and Maintenance, to fund the costs
of the emergency sewer replacement on Herbert Street. In early October, we found the existing
10-inch sewer in Herbert Street, between the intersection of Essex Street and #7 Herbert Street, to
be failing, resulting in a number of sink holes at the surface of the street. The sewer at this
location is concrete pipe that is approximately 100-years old. At that time, we made a decision not
to take any cotrective action until after haunted happenings; and now need to replace a section of
the 10-feet plus deep sewer. Prior to replacing the sewer, the gas main, currently directly on top of
the sewer, needs to be relocated. Ngrid is currently replacing the gas main.

The total estimated cost of this work will be $150,303.25, as detailed in the attachments to this

memeo:
estimated
vendor .
Description cost
n. granese & sons, Inc. sewer replacement $129,303.25
new england civil engineering corp. engineering design and construction oversight $14,000.00
salem police police details $7,000.00
$150,303.25

If you have any questions, or require additional information, please call. The Engineering and
Public Services Departments will be available to meet with the City Council to discuss this
request.

Cc:  Laurie Giardella; Finance Director

Attachments

\\Salemchl\W'atcrAdmin\DKnowlton\My Documents\miscellaneous\city council\request to appropriate $153k from w-s retained earnings
for herbert st sewer replacement 11-27-18.doc



CITY OF SALEM - Finance Department
Free Cash, W & S R/E, R/Res & Budget Transfer Request Form

From: _D:@r&m /Qﬂj me “‘W\/ l([’ul{ ¢

Department Head Authorizing Signature Date
Budget or R/Res Budget Amt:
Transfers To: Desc: Balance:
{Org/Chject)
Budget Amt:
From : Desc: Balance:

{(*Note - Please include létter to Mayor for Transfers from différent Personnel & Non-personnel lines)

Current Balance in Receipts Reserved Fund Above {if applicable) - § Date:

¢
Budget Amt;. (1’1 - ey

Free Cash or EEOOOﬂ. -t Desc: (A’I I(ﬁ ffﬂ' @ ¥ Balance:® g[ 3[ 3.6V
R ed E ec
R:::;n& A arrnol nrisate oo "' s ftnstuig

s
b rfrind Exininy

Please circle one

Amount Requested: $ ((’),"}0 3, 1y
Reason (Be Specific) Sw—m‘_‘w 1 W

For Finance Department and Mayor’s Use Only:

Budget Transfer Mayor Approval City Council Approval

Free Cash Appropriation — City Council Approval — Gen Fund § .
Free Cash Balance

\/ R/E Appropriation —-Water $ _ R/E Appropriation Sewer § 7(]3 S56Y.¢0
R/E Balance Balance
. . N 1243
Receipts Reserve — City Council Approval $
R/Res Fund Balance

Raise & Appropriate Other ﬂ

Recommendation: Approved Denied —@'Z/\ g\
u'ector

Completed: Date: By: co# JE#: Transfer #:

Public\departments\finance\forms\Suppl & Budget Transf Req Forms.doc Revised 2.4.15



CITY OF SALEM, MASSACHUSETTS

Kimberley Driscoll
Mayor
December 6, 2018
To the City Council
City Hall

Salem, Massachusetts

Ladies and Gentleman of the Council:

Enclosed herewith is a request to transfer Twenty-Three Thousand Eight Hundred and
Sixty-Nine Dollars and Twenty-Five cents ($23,869.25) from the “Capital Outlay Fund
2000” to be expended for emergency plumbing repairs in the Museum Place Parking

Garage.

This appropriation is necessary to cover the cost of emergency plumbing repairs to the
drain pipes at the Museum Parking Garage.

I recommend passage of this accompanying order.
Sincerely,

Kimberley Driscoll

Mayor

Salem City Hall — 93 Washington Street — Salem, MA 01970-3592 Ph. 978-745-9595 Fax 978-744-9327



CITY OF SALEM

In City Council,
December 6, 2018

Ordered:

That the sum of Twenty-Three Thousand Eight Hundred and Sixty-Nine Dollars and Twenty-

Five Cents ($23,869.25) is hereby appropriated within the “Capital Outlay Fund 2000” to be

expended for emergency plumbing repairs in the Museum Place Parking Garage in
-accordance with the recommendation of Her Honor the Mayor.



City of Salem, Massachusetts
Parking Department
1 New Liberty Street
Tel. (978) 745-8120

Kimberley Driscoll
Mayor

Mayeor Driscoll ‘ 12/3/18
93 Washington St. .

Salem, Ma. 01970

t respectfully ask for $23,869.25 for emergency plumbing repairs for the drain pipes at the Museum
Place Garage. The drain pipes are rotted and starting to fall apart and were posing a threat to the public
safety in some of the businesses located below the garage in the Witch City Mall. The water damage also
caused ceiling tiles to be replaced due to the drain pipes leaking.

'
-

Thank you,

Alan Sullaway

Assistant Parking Director



CITY OF SALEM
Capital Outlay Expenditure Request Form - FY 2019

From Department: ?a/\k—w \ 7 ( Nan Slp Date: 'l/ ‘f[/ i
) 1

Amount: /@ C;B g-éq_ QS"

Description:

Ww\ mlum[v/v\/uzoawﬁ —
Mw»uu\_, Owk,‘,\,, (;xxvqa.__.f

For Finance Department Use Only:
I:l City Council Approval

CIP Balance:

N

Recommendation: \_// .
[E_ Approved [ |Denied | 0“\{4«%—&‘2&‘
Fiv‘nce Di/ector

Processed:  Date: By:
CO# JE# Trans #
Org: Obj:

PUBLIC\Depamnents\Finance\Forms\Capital Outlay Request (CIP) FY 2019.doc Last Revised: 07/06/2018



CITY OF SALEM, MASSACHUSETTS

Kimberley Driscoll
Mayor

December 6, 2018

Honorable Salem City Council
Salem City Hall
Salem, Massachusetts 01970

Ladies and Gentlemen of the City Council:

Enclosed please find an Order to appropriate $34,000 from our general fund free cash to carry out
necessary repaits to several pieces of DPS equipment. The specific items to be repaired are detailed
in the attached materials. The cost for this work is being split between the Water/Sewer Enterprise
Fund’s retained earnings and general fund free cash, based on the utilization of the particular pieces

of equipment.

Irecommend adoption of the enclosed Order.

Sincerely,

vac, Dt/
Kimberley Driscoll

Mayor
City of Salem

Salem City Hall » 93 Washington Street  Salem, MA « 01970-3592 o p: 978.745.9595 o f: 978.744.9327
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Sl
: Y, 5 CITY OF SALEM
3 = SALEM, MASSACHUSETTS
2, ENGINEERING DEPARTMENT
%m&g 98 WASHINGTON STREET, 2" FLOOR
SALEM, MA 01970
. _ . Phone: (978) 745-9595 x5673
Kimberley Driscoll Fax: (978) 745-0349
Mayor
DAvVID H. KNOWLTON, P.E.
CiTY ENGINEER / DPS DIRECTOR
MEMORANDUM
November 29, 2018
To: Dominck Pangallo, Chief Administrative Aide to the May
From: David H. Knowlton, P.E., City Engineer / DPS Director ]
RE: Request to Appropriate $34,000 from General Fund Free Cash

This memo has been prepared to request a transfer of $34,000 from General Fund Free Cash to
fund repairs to critical DPS equipment. The costs of the repairs to these pieces of equipment,
detailed in the attached spreadsheet, were not included in the current DPS 2019 budget. The costs
have been split between general fund free cash and water/sewer retained earnings, based on the
utilitzation of each piece.

If you have any questions, or require additional information, please call. The Public Services
Department will bé available to meet with the City Council to discuss this request.

Cc:  Laurie Giardella, Finance Director



CITY OF SALEM - Finance Department
Free Cash, W & S R/E, R/Res & Budget Transfer Request Form

From: 23 ®_ Public Services _&fj'ﬂ/l/’- 11-29-18

Department Department Head Authorizing Signature Date
Budget or R/Res Budget Amt:
Transfers To: Desc: Balance:
(Org/Object)
Budget Amt:
From : Desc: Balance:
(*Note - Please include letter to Mayor for Transfers from differeat Personnel & Non-personnel lines)
Current Balance in Receipts Reserved Fund Above (if applicable) - § Date:
Budget Amt;_$22.500.00
Free Cashor_ To: 600032-5483 Desc: _vehicle parts & acces Balance: __ $325.74

Retained Earnings (W/S) (Org/Object)
Raise & Appropriate

Please circle one

Amount Requested: $34,000

Reason (Be Specific) repair of critical dps equipment (see attached)

For Finance Department and Mayor’s Use Only:

Budget Transfer Mayor Approval City Council Approval
Free Cash Appropriation ~ City Council Approval —Gen Fund §
Free Cash Balance
R/E Appropriation —Water § R/E Appropriation Sewer §
R/E Balance R/E Balance
Receipts Reserve — City Council Approval $
R/Res Fund Balance
Raise & Appropriate Other
Recommendation: ~ Approved Denied

Finance Director

Completed: Date: By: CO# JE#: Transfer #:

Public\departments\finance\forms\Suppl & Budget Transf Req Forms.doc Revised 2.4.15
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CITY OF SALEM, MASSACHUSETTS

Kimberiey Driscoll
Mayor

December 6, 2018

Honorable Salem City Council
Salem City Hall
Salem, Massachusetts 01970

Ladies and Gentlemen of the City Council:

Enclosed please find an Order to appropriate $9,500 from our Water/Sewer Enterprise Fund’s
retained earnings to carry out necessary repairs to several pieces of DPS equipment. The specific
items to be repaired are detailed in the attached materials. The cost for this work is being split
between the Water/Sewer Enterprise Fund’s retained earnings and general fund free cash, based
on the utilization of the particular pieces of equipment.

I recommend adoption of the enclosed Order.
Sincerely,
Kimberley Driscoll

Mayor
City of Salem

Salem City Hall « 93 Washington Street » Salem, MA ¢ 01970-3592 o p: 978.745.9595 « f: 978.744.9327
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rhrr ) CITY OF SALEM
3 p = SALEM, MASSACHUSETTS
% - ENGINEERING DEPARTMENT
%,-,m'w@r 98 WASHINGTON STREET, 2"” FLOOR
T SALEM, MA 01970
_ i Phone: (978) 745-9595 x5673
Kimberley Driscoll Fax: (978) 745-0349
Mayor
DAvID H. KNOWLTON, P.E.
CrTy ENGINEER / DPS DIRECTOR
MEMORANDUM
November 29, 2018
To: Dominck Pangallo, Chief Administrative Aide to the Mayor
From: David H. Knowlton, P.E., City Engineer / DPS Directo(DJ’9
RE: Request to Appropriate $9,500 from Watet/Sewer Enterprise Retained Earnings

This memo has been prepared to request a transfer of $9,500 from the Water/Sewer Enterprise
Retained Earnings to fund repairs to critical DPS equipment. The costs of the repairs to these
pieces of equipment, detailed in the attached spreadsheet, were not included in the current DPS
2019 budget. The costs have been split between general fund free cash and water/sewer retained
earnings, based on the utilization of each piece.

If you have any questions, or require additional information, please call. The Public Services
Department will be available to meet with the City Council to discuss this request.

Cc:  Laurie Giardella, Finance Director



CITY OF SALEM - Finance Department
Free Cash, W & S R/E, R/Res & Budget Transfer Request Form

From: 230 — Public Services UO‘"‘WH/ 11-29-18

Department Department Head Authorizing Signature Date
Budget or R/Res Budget Amt:
Transfers To: Desc: Balance:
(Org/Object)
Budget Amt:
From : Desc: Balance:
(*Note - Please include letter to Mayor for Transfers from different Personnel & Non-personnel lines)
Current Balance in Receipts Reserved Fund Above (if applicable) - $ Date:
Budget Amt:_$45.000.00
Free Cashor To: 14112-5483 Desc: _vehicle parts - dow  Balance:  $1.067.36

Retained Earnings (W/S) (Org/Object)
Raise & Appropriate

Please circle one

Amount Requested: $9,500

Reason (Be Specific) repair of critical dps equipment (see attached)

For Finance Department and Mayor’s Use Only:

Budget Transfer Mayor Approval City Council Approval

Free Cash Appropriation — City Council Approval - Gen Fund $

Free Cash Balance

R/E Appropriation —Water $ R/E Appropriation Sewer $
' R/E Balance R/E Balance
Receipts Reserve — City Council Approval 3
R/Res Fund Balance

Raise & Appropriate Other

Recommendation: Approved Denied
Finance Director

Completed: Date: By: COo# JE#: Transfer #:

Public\depariments\finance\forms\Suppl & Budget Transf Req Forms.doc Revised 2.4.15
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CITY OF SALEM, MASSACHUSETTS

Kimberley Driscoll
Mayor

December 6, 2018

Honorable Salem City Council
Salem City Hall
Salem, Massachusetts 01970

Ladies and Gentlemen of the City Council:

Enclosed please find an Order to appropriate $39,100 from our general fund free cash to carry out
necessary repair work to the DPS building’s garage doors and roof; as well as to provide matching
funds necessary for a grant the City has received to update provisions of our Planning Board
regulations specific to engineering standards and requirements.

I recommend adoption of the enclosed Order.

Sincerely,

Kimberley Driscoll

Mayor
City of Salem

Salem City Hall » 93 Washington Street » Salem, MA « 01970-3592 » p: 978.745.9595  f: 978.744.9327



CITY OF SALEM

SALEM, MASSACHUSETTS
ENGINEERING DEPARTMENT
98 WASHINGTON STREET, 2° FLOOR

SALEM, MA 01970
. . Phone: (978) 745-9595 x5673
Kimberley Driscoll Fax: (978) 745-0349
Mayor
DAviD H. KNOWLTON, P.E.
CITY ENGINEER / DPS DIRECTOR
MEMORANDUM

November 29, 2018
To: Dominck Pangallo, Chief Administrative Aide to the Mayor
From: David H. Knowlton, P.E., City Engineer / DPS Director
RE: Request to Appropriate $39,100.00 for various expenditures

This memo has been prepared to request a transfer of $15,000 from General Fund Free Cash and
$24,100 from short term capital, to fund the following expenditures that were not included in our
fiscal year 2019 budget, as follows and detailed below:

Vendor description cost
n/a local share of grant to update pb regulations $15,000.00
salem overhead door replace electric overhead door opener - @ DPS $1,825.00
bay state replace doors @ DPS $19,000.00
salem sheet metal roof repairs @ DPS $3,275.00
$24,100.00
total $39,100.00

A. Planning Board Regulation Update — local share of grant

The City applied for and received a competitive grant from the Massachusetts Office of
Environmental Affairs (contract attached) to retain an engineering firm to assist with the updating
for the planning board regulations. We have selected Stantec (task order with scope of services
attached) to provide the services. The grant requires a 25% local share from the City, equal to
$15,000. This request for free cach will fund the local share of the grant for this much needed
update of the planning board regulations.



Request to Appropriate $39,100.00 November 29, 2018
Page 2

B. Door and Roof repair costs for DPS building at 5 Jefferson Ave

Recent leaks have developed in the roof of the main DPS facility that has allowed rain to enter the
building in multiple locations. A roofing repair company we retained to make repairs to address
the flooding. In addition, a combination of overhead doors and regular entry doors need to be
replaced. The operation of the overhead door is critical to allow vehicles to be stored inside the
DPS facility and the regular entry doors do not open, creating a safety issue (access and egress)
with the building. Quotes and bid results for this work are attached. This request is from short-
term capital.

If you have any questions, or require additional information, please call. The Public Services
Department will be available to meet with the City Council to discuss this request.

Cc:  Laurie Giardella, Finance Director



CITY OF SALEM - Finance Department
Free Cash, W & S R/E, R/Res & Budget Transfer Request Form

From: _230 — Public Services A}D]/\/ 11-29-18

Department Department Head Authorizing Signature Date
Budget or R/Res Budget Amt:
Transfers To ; Desc: Balance:
(Org/Object)
Budget Amt:
From : Desc: Balance:

(*Note - Please include letter to Mayor for Transfers from different Personnel & Non-personnel lines)

Current Balance in Receipts Reserved Fund Above (if applicable} - § Date:

Budget Amt;_$426.400.00

FreeCashor To: 14112-5320 Desc: contracted services Balance: $26.985.44

Retained Earnings (W/S) (Org/Object)
Raise & Appropriate
Please circle one

Amount Requested: $15,000.00

Reason (Be Specific) local grant share for planning board regulation update (see attached)

For Finance Department and Mayor’s Use Only:

Budget Transfer Mayor Approval City Council Approval
Free Cash Appropriation — City Council Approval — Gen Fund §
Free Cash Balance
R/E Appropriation -Water $ R/E Appropriation Sewer $
R/E Balance R/E Balance
Receipts Reserve — City Council Approval $ ]
R/Res Fund Balance
Raise & Appropriate Other
Recommendation: Approved Denied
Finance Director
Completed: Date: By: Co# JE#: Transfer #:

Public\departments\finance\forms\Suppl & Budget Transf Req Forms.doc Revised 2.4.15



CITY OF SALEM
Capital Outlay Expenditure Request Form - FY 2019

From Department: _230 Public Services Date:_ 11-29-18

Amount: $24’100

Description: replace doors and make roof repairs at dps facility S jefferson ave (se

attached)

For Finance Department Use Only:
[:’ City Council Approval

CIP Balance:

Recommendation:

I:' Approved I:] Denied

Finance Director

Processed: Date: By:
CO# JE# Trans #
Org: Obj:

PUBLIC\Departmenis\Finance\Forms\Capital Qutlay Request (CIP) FY 2019.doc Last Revised: 07/06/2018



COMMONWEALTH OF MASSACHUSETTS ~ STANDARD CONTRACT FORM @

This form is oinly Issued and published by the Execuive Office for Administrafion And Financa (ANF', the Office of the Comotroller (CTR) and the Operafional Services
wummmumeMMMBmmwwwm. Any changes o the official prinied

language of this form shall be void, mmmmmmmwwmmmmmmmmwmmw
m«mmmmmammmmwam ciekmmmmmmmmmmmmmtmmmwwm
reference info this Conlract mmnmdmmhmammmmmaammvm-rm OF WWW. under OSD Forms.
CONTRACTOR LEGAL NAWE: City of Salem CONMONWEALTH DEPARTMENT NAME: Exsc. Office of Energy and Env, Affeirs
{and ditva): MUARS Dagsriment Code:
Loaal Address: (W-9, W4,T&C): 120 Washigion St, 3d Floor Salem, MA 01970 Business Mlling Address: 100 Cambridge Street, 9% Floor Boston, MA 02114
Contragt Manager. Amenda Chisncols, Planner Bllling Address (1 difleront):
Edfall achiancola@salem.com Coniract Manager: Kurt Gasrtner
g B R50 JFa: Edfalt Kt Goetrerfiglato.ma s
Contractor Vendor Code: VC8000192137 Phone: 617-626-1154 | Fax: 617-626-1161
Vendor Code Addiess ID (.9, "ADOR"): ADGDY . MMARS Dot 10/s):
(Note: The Addrees kd Must be set up for EET payments.) RER/Procurement or Other ID Number: ENY 18 DCS 11
— -
— NEW CONTRACT X __ CONTRACT AMENDMENT
PROCUREMENT OR EXCEPTION TYPE: (Check one option only) Enier Current Contract End Date Prior 1o Amendment: §/30/19
— Statowids Contract {0SD or an OSD-designated Depertment} Entor Amencment Amount: $_nochence . {or 'no change’)
_comnmme(moww.mw Ammm&mhammmu.mmmmmmp
— Deparement Procurament finciudes Siate or Federai grants 815 CMR 2.00) —X_ Amendment to Scope or Budget (Aiach updaiad scope and budget)
(M%Rmﬂummwmmmmwmdmm) Interim Contract {Atiach justifcation for inkerim Contract and updated scope/budged)
— Emergency Contract {Atiach justiication for emergency, scope, budget) =
— Contract Employae (Attach Employment Status Form, scope, budget) — Contract Employee (Atlach eny updates to scope or budge)
— Laghsingvall eqa) o7 Other: {Atiach authorizing languagefjustifcation, scope and _mhmgum(Mamemwm
B2ope and budget)

The following cmommmrmusmconn_mgg_ (T&C) has mmmwmm&mmmbymmmhcm
X_. Commonweaith Terms and Condiions — Gommonwealth Terms and Cond!fions For Human and Social Servicas
Qumnmmgcmouem):mmpammmmmnamummmmmwmmmmmaﬁscmmwmw

hméummmwwmmwmummw funds, ubject to intercept lor Commonweelth owed debis under 815 CMR 8.00.
— Rate Contract (No Maximum Obligation, Attach delals of al rates, mh.ahbﬂuu,wnﬁuswma\danydnmim“mmmm.)

X_ Maxirmum Obliostion Contract EmeIMwmmObmionbermuonormisCuhat(ormwTMICcnmnehgmMed).ﬁﬂm__.
PROMPT PAYRENT DISCOURTS (PPD): mmmmmmﬂﬁmmmwummmmmnm

iderrify a PPD a3 fofows; Payment issued within 10 days __% PPD; Payment issuad within 15 — % PPD; Payment issued within 20 days __ % PPD; Payment issued within 30
days _% PPD. !PPDM&WMMM@M:L&mbMdﬁMW statutoryegal or Ready Payments (G, ¢, 29, § 23A) __ only initisl
payment (subsequent paymenits schedulad pport standard EFT 45 day payment cycle, See Promot Pay Discounts Po

mmmugcmmmgwmrmm:mmm.wmm.mms)wamwmummof
orwhat s being amended for 2 Contract Amendment. Attach all supporting documentation

perlonmance or what and justifications.) EEA & the Cily of Salem heraby amend the' contract for
mcgd&mmum«mmnm__m 'hMﬁem’ﬂthhkumahﬁm
ANTICIPATED START DATE: (WMWMTMWNMWWMWGWMMWW

X 1. maybehwnmsamsmmmmmm)wmmmmmmnmm

-2 myhplmmdasof_,__ _, 8 daie LATER than e Effective Dale below and po obsations have been incurrd prios &0 the Effsctive Date.

__3.mhumaasof___.zn___.adehmsmmm.mmpamwmmmmwmmhwmbmmm
authofized o be made either as settioment payments uammummwmmmmuwmwmmumdwwwmmmmﬂ
attached and incomoraked into this Contract mdmammmmmmmmscbmm

CONTRACT END DATE: Contract performance shall tenminate as of June 30, 2019 ,Mmmmmmmuummmum
mmmmmdmc«mmmmmmwmmmmpmmumanymnoraspub.hr
wmb&nanywmandwamﬁes.babnmdmmamum“mﬁng.m&uaiummwmmwmmm

CERTIFICATIONS: msmw«omammsenuuaswmmmmmmmw«mmummmmwmm
AmendrmhasbmmwmmmdmmuDawm«awmmukmmmsmbabspmedabm.amnanym
WMWMMMaHMWWmMMMMWM' (incorporated by reference i not attached berelo) under the pains and
mme,agmmmemmmaionupmMbwm.anmMaHMMMﬁmmawm
Wthmwwmmmmbnmmmdmmm.mwl T
mmmmmmmmmmmm' ,umummﬁn;«mm,mcmmm.m
adaﬁomlmmmWmmmmwﬁmpmmmmmmﬂammwmmmummm
process outiingd in 801 CMR 21.07, mwmwm.mmwamanmRmuRsmmmmmﬂmmm or 8 more cost effective Contract.

RACTOR: AUTHORRING SIGNATURE FOR THE COMMONWEALTH:

X: ) o 2-2809 x: . Date; .
{Signature BTd Date Musi B mmmmrmas&mm) WMMIMN&MMMM%N}

Print Name: _Kimberiey Driscoll . Print Nama: "

Print Tite: __Blayor . Print Titho: .

(1esued 6/27/2011) Page 1.0f 5.



COMMONWEALTH OF MASSACHUSETTS ~ STANDARD CONTRACT FORM

INSTRUCTIONS AND CONTRACTOR CERTIFICATIONS
mmmwmamwmwmum
WWMT&&MWMMaWbNIM
umwwmmm«mmmwwm
cmmmmmmmnmmmmaw
requiemonts. Using the Web Toobar will maka navigation betwoen the form and the
hypertinks eesier. Pleasa nofe that nol af appficable iaws have been cited.
cmmmmmsmnmwmmmmame
Wshﬂm&tmmﬂn%ﬁs!ﬂuﬂiﬁmw«m
Employses only) and the applicable Commonweath Temms and I Contractor
akohasa'dokubuﬂnssas’(Wa)nm.BOTHt;elwﬂmmuu'dwnm

must appear in this sacon.

Contractor Legal Address: &uuwmammmwm
mmmsmuwﬁ_m(cmmmmmmmw
, which must maich the legal address on te 1009

alth Temns and Conditi
h*hMS(ﬂhmmhﬂmvmm)
Contractor Contract Manager: Enter the authorzed Conkact Manager who wi be
responsidie for managing the Contract The Contract Manager should be an Authorized
Signalory or, at a mmm.ammdammmmmbwm
Contracior, receive legal notices and negotiste ongoing Confract issues. The Confract
Mkwmmmmmmmmwmmmm
approvel of the Department. if the Contrect is postsd on Comm-PASS, the Contact
Manager must be kisted on the Vendor Section tab,
Contractor E-Eall Address/PhonefFax: Enter the electronic mall {e-mell) address, phone
and fax number of the Contracior Contract Menager. This information must be kept cumrent
wucmmhmmmmmmmucommm
mmmmm.mwwmwmmwmﬁnmd
achual receipt) through the lisied address, fax numbér(s) or electionic mall address wit
meet any writien legal notice requirements,
c«mvwm:mnmmmmmmsvmm
mumwmcmmm.uavmmmmmmwmmm
$pace blank and the Department wi complate
mm.mnmhmmmuvmrmmwesmgw
verilying with euthorized signatories ’
bgalmm.mmdFMTaxIMfmﬁmmmmN)hﬁeCam
documents maich the state &
Vendor Code Address 1: (e, *AD001") The Depariment must enter the MMARS
Vendor Code Address Id identiiying the payment remittance address for Contract
W,MWSTbesetwhEFTpaymPlebhﬁmwmmm
Contract in accordancs with the Bt Paying end Vendor File and W-0 pocies.
COMMONWEALTH DEPARTMENY NAME: Enter the fuf Department name with the
authority to obiigate funds encumbered for the Contract
cmmnmsmwcmmum;s;wums
mmnmcmmmmhummmm.
Department Business Maiing Address; Enler the addmss where all forma
comespondance 10 the Department must be. sent Unless otherwise spacifid In the
Contract, legal notice sont or moeived by the Department's
corﬁnmﬁmofm&dmbﬁﬂmghmmmm.faxmnber(s)wdumkml
mummmawmwmmmmmm.
Department Bifing Address; Enter the Biiing Address or emall address if invoices must
be sent to a different location, Bi¥ing or confimnation of dalivety of parformance issues
should be resolved through the kisted Contract Managers.
wmmwmmmwmwm
wmmmmwmmummwum
umdesiylaudbyﬂnmnbmmtmebememhgal
notices and negotiete ongoing Contract issues.
Oepartment E-ilail AddressPhonelFax: Enter :
MBMMWMMWMWMMWh
the Contract, legal nolice sent o receivad by the Contract Manager (with confimastion of
actual recelpf) firough the Ested address, fax numbes(s) or electronic madl address wil
meet any requirements for writlen nofice under the Contract.
MMARS Document ID{s): Enter the MMARS 20 chamcter encumbrance ¥ransaction
mmmmnmmmmmumwmmdu
Contract Hmmuhfwﬁ&cmaidenﬁyaﬂbmlds.
RFR/Procurement or Other 1D Number or Name; Enter the Roquest for Response
{(RFR} or other Procurement Reference number, Contract D Number or ofher
reference/tracking number for Guis Contract or Amendment end wil be entesed o the
Board Award Field in the MMARS encumbrance transaction for this Contract.

PROCUREMENT OR EXCEPTION TYPE: Check the appropraie type
of procusement or exoepgon for fhis Contract Only one option can be selecied. See State

Finance Lew and Genera! Requirements, Fixod_Assels, the
Commodities and Seryices Policy and the P Information Ce nt
Contract Guidance) for deteéis,

Statewide Contract (0SD or an OSD-deskyriated Departmer). Check this option for a
Statewide Contract under OSD, or by sn OSD-designaled Depariment.

Collective Purchass approved by 0SD. Chack fhis option for Contracts approved by
osnwmwmmuhmm.wmumm
Dopartment Contract Procurement. Check this opfion for a Depariment procurement
includng stale grants and fedoral sub-granis under 815 CMR 2,00 and Stzle Grants and
Deparimental Mastor Agresmants (MA). I mul-Department
user Contract, identify muif-Depariment use Is atiowable In Brief Deacription.
Emargency Contract. Check this option when the Depertment has detemiined that an
MMuwmmmmumrmm
1 avod substantial harm o the functioning of govemment or fhe pro